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Executive Manager
Application Form and Declarations
Please complete this Application Form and send it with your CV to info@caldervalleyclt.org.uk, marking your email Job Application.  (We will acknowledge receipt). Your enclosed CV should be no more than two pages in total.

Closing date June 28th 2021.  
Section 1 – personal details

Last name:

First name(s):

Full address including postcode:

Home phone:
Mobile phone:

Email address:

Section 2 – supporting statement: no more than TWO pages.

Please use this space to demonstrate that you meet all the Essential requirements on the Person Specification, and to say why you want this job. This section will be used for shortlisting and interviewing, and is the most important part of the application form.

Section 3 – referees

Please supply us with details of two referees, one of whom should be your current or most recent employer (if you are employed).  Individual references will be checked prior to any offer of employment.

Reference 1

Name:

Position:

Company:

Address:

Daytime telephone:

Work email:

How does this person know you?

May we contact them at any time or only after consulting you?

Reference 2

Name:

Position:

Company:

Address:

Daytime telephone:

Work email:

How does this person know you?

May we contact them at any time or only after consulting you?

Section 4 – certifying 
I certify that the information which I am emailing to CVCLT both in this form and in the attached CV is true, accurate and up-to-date and I understand that if appointed these documents will form part of my contract.

Signed:

[We accept a typed name here]
Date:

Declarations

Please note that if we are considering offering you employment, you may be required to:

- Sign a Declaration under the Rehabilitation of Offenders Act 1974, declaring any unspent convictions as defined by the Act

- Produce documentary evidence of your right to live and work in the UK.  CVCLT is required by law to comply with Section 8 of the Asylum and Immigration Act 1996.

These will form part of any contract of employment, and any false or misleading information given may lead to disciplinary action, dismissal or criminal prosecution.

Equal Opportunities and Diversity monitoring (optional)
CVCLT is monitoring job applications under its equal opportunities policy and requests all applicants to complete the form below.  It is not obligatory and the information requested will not form any part of the shortlisting or interviewing process. The information will be separated immediately from your application, will be used only for statistical monitoring and will be kept completely confidential.

Age:

Gender:

Disability: Are you registered disabled?    Yes/ No

If Yes, please give brief details:

Sexual orientation:  How do you describe your sexual orientation?

Ethnic origin

Which of the following groups would you place yourself in?

White

  British

  Irish

  Any other white background (please write in)

Mixed

  White and Black Caribbean

  White and Black African

  White and Asian

  Any other mixed background (please write in)

Asian or Asian British

  Indian

  Pakistani

  Banglasdeshi
  Any other Asian background (please write in)

Black or Black British

  Caribbean

  African

  Any other black background (please write in)

Chinese

Other ethnic group (please write in)

